
Solicitation for Candidate Bio Details 

Date: [Insert Date] 

Dear [Candidate's Name], 

We hope this message finds you well. We are currently in the process of updating our records 

and would like to request your biography details for our upcoming project. 

Please provide the following information: 

• Full Name: 

• Contact Information: 

• Professional Background: 

• Educational Qualifications: 

• Achievements and Contributions: 

• Personal Statement or Quote: 

Your input will help us to highlight your profile appropriately and enhance our project's impact. 

We would appreciate receiving your details by [Insert Deadline]. 

Thank you for your cooperation. 

Kind regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


