
Subject: Appeal for Candidate Background 

Details 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally appeal for further details regarding 

the background of [Candidate's Name], who has applied for the [Position Title] in our 

organization. 

As part of our hiring process, it is essential to gather comprehensive information about 

candidates to ensure a good fit for our team and adherence to company standards. We would 

greatly appreciate your assistance in providing the following details concerning [Candidate's 

Name]: 

• Previous employment history and references 

• Educational background and qualifications 

• Any relevant certifications or training 

• Personal and professional achievements 

Your cooperation in this matter is crucial for us to make an informed decision, and we assure you 

that all information will be handled with confidentiality. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


