
Introduction Letter for Interview Committee 

Members 

Date: [Insert Date] 

Dear [Committee Member Names], 

I hope this message finds you well. My name is [Your Name], and I am excited to be a part of 

the interview committee for [Position Title] at [Company/Organization Name]. I look forward to 

collaborating with each of you during this process. 

A little about my background-- I have [insert relevant experience or qualifications]. I am 

passionate about [insert relevant areas of interest] and believe that together we can select a 

candidate who will make a significant contribution to our team. 

Please feel free to reach out if you have any questions or need to discuss the interview process 

further. I am eager to work alongside you and contribute positively to our selection efforts. 

Thank you, and I look forward to our upcoming discussions. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


