
Explanation of Employment Gap 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to address the gap in my employment history 

which may be noted on my resume. I believe it is important to clarify this period as it was a 

significant time for my personal and professional growth. 

From [Start Date] to [End Date], I took time off from my professional career to travel and 

immerse myself in diverse cultures. This experience not only broadened my horizons but also 

allowed me to develop valuable skills such as adaptability, communication, and problem-solving. 

I had the opportunity to volunteer and participate in community projects, which further enriched 

my perspective on teamwork and leadership. 

During this time, I also dedicated myself to self-improvement by attending various workshops 

and online courses related to my field, ensuring that I stayed current with industry trends and 

advancements. 

I am now eager to reintegrate into the workforce and apply the experiences and knowledge I 

have gained. I believe these experiences have equipped me with a unique perspective that would 

be beneficial in the position of [Job Title]. 



Thank you for considering my application. I look forward to the opportunity to discuss my 

background and qualifications further. 

Sincerely, 

[Your Name] 


