
Employment Gap Explanation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

 

Dear [Employer's Name], 

 

I hope this message finds you well. I am writing to explain the employment gap in my resume, 

which may raise questions during the hiring process. 

From [Start Date] to [End Date], I was not formally employed due to family issues that required 

my full attention. [Briefly describe the nature of the family issues, e.g., caring for a sick family 

member, addressing personal matters, etc.]. This period was challenging, but it allowed me to 

develop resilience and enhanced my problem-solving skills. 

During this time, I also engaged in [mention any relevant activities, e.g., volunteering, online 

courses, freelance work], which helped me stay connected to my professional goals. 

I am now eager to re-enter the workforce, and I believe that my experiences during the gap, 

along with my previous work history, have equipped me to add significant value to your team. 

Thank you for considering my application. I look forward to the opportunity to discuss how my 

skills and experiences can benefit [Company's Name]. 

 



Sincerely, 

[Your Name] 


