
Reference List for Internship Application 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to submit my reference list as part of my application for the [Insert Internship 

Position] at [Insert Company Name]. Below are the names and contact details of individuals who 

can speak to my qualifications and experiences: 

• [Reference Name 1] 

[Title/Position] 

[Company Name] 

[Phone Number] 

[Email Address] 

• [Reference Name 2] 

[Title/Position] 

[Company Name] 

[Phone Number] 

[Email Address] 

• [Reference Name 3] 

[Title/Position] 

[Company Name] 

[Phone Number] 

[Email Address] 

Thank you for considering my application. I appreciate your time and look forward to the 

opportunity to discuss my candidacy further. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


