
Letter of Submission for Career Development 

Funding 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit my application for career development funding. I am currently 

[Your Position] at [Your Institution/Organization], and I am seeking funding to support my 

efforts in [briefly describe the purpose of the funding, e.g., attending a conference, pursuing 

additional training, etc.]. 

The funding will enable me to [explain how the funding will further your career development 

and benefit your organization]. I believe that with this support, I can [mention any specific goals 

or outcomes pertinent to your professional growth]. 

Attached to this letter, you will find my detailed proposal, including a budget outline and the 

specific benefits expected from this opportunity. I am passionate about [your field/area of study] 

and am dedicated to advancing my skills and knowledge. 

Thank you for considering my application. I look forward to the possibility of discussing this 

further and am available for any questions you may have. 

Sincerely, 



[Your Name] 

[Your Position] 


