
Request for Learning Opportunity Grant 

Dear [Grant Provider's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are committed to [briefly describe your organization's mission]. 

I am writing to solicit a learning opportunity grant that would allow us to [briefly describe the 

purpose of the grant and how it will benefit your organization or community]. We believe that 

this opportunity aligns with your mission of [mention the grant provider's mission or focus area]. 

With the support of your organization, we aim to [describe the specific goals and objectives you 

hope to achieve]. The total amount we seek is [specific amount], which will be used for [briefly 

outline the budget or key expenses]. 

We would be grateful for the opportunity to discuss this proposal in further detail and explore 

how we can align our efforts to make a lasting impact. Thank you for considering our request. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


