
Letter of Intent for Professional Development 

Grant 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to express my intent to apply for the [specific name of grant] focused on 

professional development within [industry/field]. As a dedicated professional with [number] 

years of experience in [your profession/industry], I am eager to enhance my skills and 

knowledge through this opportunity. 

The primary goal of my proposed project is to [briefly describe your project or training 

program]. This initiative will not only further my own professional growth but also contribute 

positively to [mention how it will benefit your organization or the industry]. 

I am excited about the possibility of collaborating with [organization/funding body] and 

leveraging its resources to achieve my professional objectives. I believe that the support provided 

through this grant will be invaluable for my development and for the positive impact on the 

community. 

Thank you for considering my intent to apply. I look forward to the opportunity to submit a 

detailed proposal and discuss how my project aligns with [Recipient's Organization]'s goals. 



Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 


