
Interview Navigation Guide 

Date: [Insert Date] 

Dear [Candidate's Name], 

We are pleased to invite you to an interview for the position of [Job Title] at [Company Name]. 

This guide is designed to help you navigate through the interview process effectively. 

Interview Details 

• Date: [Insert Interview Date] 

• Time: [Insert Interview Time] 

• Location: [Insert Location or specify if it's virtual] 

• Interviewers: [List the Interviewers' Names] 

Preparation Tips 

1. Research the company and its values. 

2. Review the job description and align your skills with the requirements. 

3. Prepare questions to ask the interviewers. 

Day of the Interview 

Arrive at least 10 minutes early, dress professionally, and bring copies of your resume. 

Contact Information 

If you have any questions or need to reschedule, please contact [Contact Name] at [Contact 

Email] or [Contact Phone Number]. 

We look forward to meeting you! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 


