Interview Methodology Breakdown

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Breakdown of Interview Methodology

Introduction

This document outlines the methodology used for conducting interviews as part of our research
study on [insert topic].

Objectives

e To gather in-depth insights on [specific topic].
e To understand participant perspectives and experiences.

Methodology Overview

The interviews will be conducted using a semi-structured format that allows for flexibility while
ensuring all relevant topics are covered.

Participant Selection

Participants will be selected based on [criteria for selection]. We aim to include a diverse range
of voices to ensure a comprehensive understanding of the topic.

Data Collection

Interviews will be conducted via [in-person/phone/video conferencing] and will be recorded with
participant consent for accuracy in data collection.

Analysis

The gathered data will be analyzed using [mention analysis method], ensuring to identify key
themes and insights from the participants' responses.

Conclusion



This methodology is designed to ensure an effective and ethical approach to gathering qualitative
data, providing valuable insights for our research.

Next Steps

We look forward to your feedback on this methodology breakdown and to discussing any
potential adjustments.

Contact Information

If you have any questions or need further clarification, please feel free to reach out at [your
contact information].

Best regards,
[Your Name]
[Your Position]

[Your Organization]



