Personal Introduction Letter

Dear [Hiring Manager's Name],

I hope this message finds you well. My name is [Your Name], and | am writing to introduce
myself as an applicant for the [Position Title] at [Company Name]. With a background in [Your
Field/Industry] and a passion for [Related Interest or Skill], I am excited about the opportunity to
contribute to your team.

During my time at [Previous Company or Educational Institution], I successfully [mention any
relevant experience, achievements, or projects]. This experience honed my skills in [specific
skills relevant to the job] and equipped me with a solid understanding of [related concepts or
industry knowledge].

| am particularly drawn to [Company Name] because of [mention a specific reason related to the
company or its values]. I believe that my skills and values align well with your team's mission.

| have attached my resume for your review and would appreciate the opportunity to discuss how
| can contribute to the success of your team. Thank you for considering my application. I look
forward to hearing from you soon.

Sincerely,
[Your Name]
[Your LinkedIn Profile or Contact Information]



