
Introduction Letter to Hiring Manager 

Dear [Hiring Manager's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to introduce 

myself as a candidate for the [Job Title] position at [Company Name]. 

With [X years] of experience in [Your Industry/Field] and a proven track record of [specific 

achievements or skills], I am excited about the opportunity to contribute to your team. 

I am particularly drawn to [Company Name] because of [specific reason related to the company 

or its values]. I believe my expertise in [related skills or experiences] aligns well with the goals 

of your team. 

I would love the chance to discuss my qualifications further and learn more about the exciting 

work being done at [Company Name]. Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


