
Introduction of [Hiring Manager's Name] 

Dear [Stakeholder's Name], 

I hope this message finds you well. I am writing to introduce you to [Hiring Manager's Name], 

who has recently joined [Company Name] as our new [Job Title]. [He/She/They] will be a key 

player in [briefly explain the role and its importance]. 

[Hiring Manager's Name] brings [mention relevant experience, skills, or achievements] which 

will be a valuable asset as we continue to achieve our goals in [specific project or goal]. I am 

confident that [he/she/they] will foster strong collaboration and drive [specific outcomes] across 

our teams. 

Please feel free to reach out to [Hiring Manager's Name] at [Hiring Manager's Email/Phone] to 

introduce yourself or discuss any upcoming projects. I look forward to seeing the impactful work 

that comes from this collaboration. 

Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Your Contact Information] 


