
Job Employment Letter for Insurance Claims 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Subject: Employment Confirmation for Insurance Claims 

Dear [Employer's Name], 

I am writing to confirm my employment with [Company's Name] as a [Job Title]. This letter is 

intended to provide the necessary details for my insurance claims processes. 

Employee Information: 

• Name: [Your Name] 

• Job Title: [Job Title] 

• Start Date: [Start Date] 

• Department: [Department] 

• Employment Status: [Full-time/Part-time] 

Please do not hesitate to contact me or [HR Contact Name] at [HR Contact Phone Number] for 

any further information required regarding my employment. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


