
Integrated Hiring Activities Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Integrated Hiring Activities Report 

Dear [Recipient's Name], 

I am writing to provide you with the Integrated Hiring Activities Report for the period of [Insert 

Timeframe]. This report outlines the key hiring activities and their outcomes. 

1. Overview of Hiring Activities 

During this period, we initiated [number] hiring processes across various departments, focusing 

on [list key positions or departments]. 

2. Summary of Candidates 

A total of [number] candidates were sourced, with the following statistics: 

• Screened: [number] 

• Interviewed: [number] 

• Hired: [number] 

3. Key Metrics 

The following key metrics were observed: 

• Average Time to Hire: [number] days 

• Candidate Satisfaction Rate: [percentage]%  

4. Challenges and Recommendations 

Despite our successes, we faced some challenges, including [list challenges]. I recommend [list 

recommendations to improve the process]. 

5. Conclusion 



In conclusion, our integrated hiring activities have yielded promising results. We will continue to 

monitor and adjust our strategies to enhance our recruitment processes. 

Thank you for your attention to this report. Should you have any questions or require further 

details, please do not hesitate to reach out. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


