Collaborative Recruitment Timeline

Date: [Insert Date]
Dear [Team/Recruiter Name],

As we embark on the recruitment process for the [Job Title/Position], please find below the
proposed timeline to ensure a smooth and collaborative effort:

Recruitment Timeline

Week 1: Finalize job description and requirements
Week 2: Post the job listing on various platforms
Week 3-4: Gather and review applications

Week 5: Conduct initial screening interviews
Week 6: Schedule and conduct in-depth interviews
Week 7: Finalize candidate selection

Week 8: Extend job offers

Please let me know if you have any suggestions or adjustments to this timeline. Your input is
crucial for the success of our recruitment efforts.

Thank you for your collaboration!
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



