
Invitation to Join Our Team 

Dear [Candidate's Name], 

We are pleased to inform you that you have been shortlisted for an opportunity at [Company 

Name]. Your impressive background and skills align perfectly with our mission. 

We would like to invite you for an interview to discuss how you can contribute to our team. Here 

are the details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] or Virtual Meeting Link: [Insert Link] 

Please confirm your availability by replying to this email. 

We look forward to the possibility of you joining our team and contributing to our continued 

success. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


