
Dear [Recipient's Name], 

I hope this message finds you well. I am writing to confirm our networking meeting scheduled 

for [Date] at [Time]. We will be meeting at [Location/Platform] as discussed. 

Thank you for the opportunity to connect, and I look forward to our conversation. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


