
Interdepartmental Transfer Inquiry Letter 

Date: [Insert Date] 

To, 

[Manager's Name] 

[Department Name] 

[Company Name] 

Subject: Inquiry Regarding Interdepartmental Transfer 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to formally inquire about the possibility of an 

interdepartmental transfer to [Target Department Name]. 

Having been part of [Current Department Name] for [Duration], I have developed valuable skills 

and experiences that I believe would be beneficial in [Target Department Name]. I am eager to 

explore new challenges and further contribute to the company's objectives. 

I would appreciate the opportunity to discuss this possibility further and gain insight into any 

necessary steps I should take. 

Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


