
Insights on Candidate Interviewing Skills 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Insights on Interviewing Skills of [Candidate's Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to share my observations and insights on the 

interviewing skills demonstrated by [Candidate's Name] during their recent interview for the 

[Job Title] position. 

Professionalism 

[Candidate's Name] exhibited a high level of professionalism throughout the interview, arriving 

on time and dressed appropriately. They maintained a positive demeanor and showed respect for 

the interview process. 

Communication Skills 

During the interview, [Candidate's Name] communicated their thoughts clearly and concisely. 

They provided relevant examples that illustrated their experience and skills effectively. 

Problem-Solving Ability 

[Candidate's Name] was able to handle hypothetical scenarios presented during the interview 

with confidence. Their analytical thinking and problem-solving skills were evident in their 

responses. 

Adaptability 

Throughout the interview, [Candidate's Name] adapted well to unexpected questions. Their 

ability to think on their feet was commendable and indicates a flexible mindset. 

Overall Impression 

In conclusion, [Candidate's Name] demonstrated strong interviewing skills that position them as 

a suitable candidate for the role. I recommend considering them for the next steps in the hiring 

process. 



Thank you for your time and attention. I look forward to your feedback. 

Best regards, 

[Your Name] 

[Your Position] 


