
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Employee's Name] 

[Employee's Address] 

Dear [Employee's Name], 

We are pleased to acknowledge the return of your engagement with [Company Name]. Your 

commitment and contributions have been invaluable to our team. 

We look forward to your continued success and collaboration as we advance our goals together. 

Your skills and expertise are greatly appreciated. 

If you have any questions or need further assistance, please do not hesitate to reach out. 

Thank you for being an essential part of our team. 

Sincerely, 

[Your Name]  

[Your Job Title]  

[Company Name]  

[Contact Information] 


