
Proposed Budget Allocation for Project 

Support 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose a budget allocation for the upcoming [Project Name] project. As we 

prepare to embark on this initiative, it is crucial to ensure that we have the necessary resources in 

place to achieve our goals. 

Project Overview 

[Brief description of the project, its objectives, and importance.] 

Proposed Budget Allocation 

Item Cost 

[Item 1] [Cost 1] 

[Item 2] [Cost 2] 

[Item 3] [Cost 3] 

Total [Total Cost] 

Justification 

[Explanation of why these funds are necessary and how they will be used effectively]. 

We believe that this proposed budget will significantly contribute to the success of the [Project 

Name] project and help us achieve our desired outcomes. We look forward to your consideration 

and approval of this budget allocation. 

Thank you for your attention to this matter. Please feel free to reach out if you have any 

questions or require further information. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Organization] 

[Your Contact Information] 


