
Fiscal Year Budget Submission 

Date: [Insert Date] 

To: [Board Members/Board of Directors] 

From: [Your Name]  

[Your Position]  

[Your Organization] 

Dear Board Members, 

I am writing to submit the proposed budget for the fiscal year [Insert Year] for your 

consideration. After careful analysis and assessment of our current financial standing and future 

goals, we believe that this budget aligns with our strategic vision and objectives. 

Enclosed with this letter, you will find the detailed budget proposal, which includes: 

• Revenue projections 

• Expenditure breakdown 

• Key initiatives for the upcoming year 

• Funding sources 

• Projected cash flow statement 

We welcome your feedback and suggestions on the proposed budget. I look forward to 

discussing this further in our upcoming board meeting scheduled for [Insert Date] and addressing 

any questions you may have. 

Thank you for your attention and support. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


