Budget Outline for Stakeholder Evaluation

Date: [Insert Date]

To: [Stakeholder Name]

From: [Your Name]

Subject: Budget Outline for Evaluation
Dear [Stakeholder Name],

I hope this message finds you well. In line with our ongoing discussions regarding project
[Project Name], | am providing an outline of the budget for your evaluation.

Budget Outline

Category Estimated Cost
Personnel $[Amount]
Materials $[Amount]
Travel $[Amount]

Other Expenses | $[Amount]
Total $[Total Amount]

Please review the outlined budget and share your feedback by [Feedback Deadline]. Your
insights are invaluable in ensuring the success of this project.

Thank you for your attention, and I look forward to your response.
Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



