
Annual Budget Proposal for Management 

Review 

Date: [Insert Date] 

To: [Management Team/Specific Name] 

From: [Your Name/Department] 

Subject: Annual Budget Proposal for Fiscal Year [Insert 

Year] 

Dear [Management Team/Specific Name], 

We are pleased to present the annual budget proposal for the fiscal year [Insert Year]. This 

proposal aims to provide a detailed overview of the financial resources required for our 

department to achieve its goals and objectives. 

Summary of Proposed Budget: 

• Total Proposed Budget: $[Insert Amount] 

• Key Initiatives:  

o [Initiative 1 Name] - $[Amount] 

o [Initiative 2 Name] - $[Amount] 

o [Initiative 3 Name] - $[Amount] 

We believe that the proposed budget aligns with our company's strategic goals and will 

significantly contribute to our growth and efficiency in the upcoming year. We welcome your 

feedback and suggestions and look forward to discussing this proposal in detail. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


