
Initiative for Establishing Internship 

Framework 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to propose an initiative aimed at establishing a comprehensive internship framework 

that will benefit both our organization and prospective interns. The objective of this framework 

is to create a structured and supportive environment where interns can gain valuable experience 

while also contributing to our ongoing projects. 

As we continue to seek innovative solutions and fresh perspectives, developing an effective 

internship program will allow us to attract talented individuals eager to learn and grow within 

our industry. This initiative will encompass clearly defined roles, responsibilities, and a 

mentorship model to guide interns throughout their tenure. 

We believe that by collaborating on this initiative, we can foster a productive relationship with 

educational institutions and nurture future professionals who will be well-prepared to enter the 

workforce. 

I would be glad to discuss this initiative further at your convenience. Please feel free to reach out 

to me at [Your Phone Number] or [Your Email Address] to schedule a meeting. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Contact Information] 


