
Job Offer Clarification 

Date: [Insert Date] 

[Candidate's Name] 

[Candidate's Address] 

[City, State, Zip Code] 

Dear [Candidate's Name], 

Thank you for considering our job offer for the position of [Job Title] at [Company Name]. We 

are excited about the potential of having you join our team. 

I wanted to take a moment to clarify the benefits associated with this position, as we understand 

how important these details are in making your decision. 

• Health Insurance: [Details about health insurance plans] 

• Retirement Plans: [Details about retirement plans offered] 

• Paid Time Off: [Details about vacation, sick leave, etc.] 

• Other Benefits: [Details about any other relevant benefits] 

Please feel free to reach out if you have any further questions or need additional clarification 

regarding your benefits or any other aspect of the offer. 

We look forward to your positive response and hope to welcome you to [Company Name] soon! 

Best regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


