
Skill Appraisal for [Employee Name] 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a skill appraisal for [Employee Name], who has applied for the position 

of [Job Title] at [Company Name]. Based on our evaluations and observations, we have 

identified the following key skills and competencies: 

Technical Skills 

• [Skill 1 - Description] 

• [Skill 2 - Description] 

• [Skill 3 - Description] 

Soft Skills 

• [Skill 1 - Description] 

• [Skill 2 - Description] 

• [Skill 3 - Description] 

Experience 

[Brief description of relevant experience and achievements] 

In conclusion, I highly recommend [Employee Name] for the position of [Job Title] at [Company 

Name]. Their skills and experience make them a strong candidate for this role. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


