
Candidate Abilities Assessment 

Date: [Insert Date] 

To: [Hiring Manager's Name] 

From: [Your Name] 

Subject: Assessment of [Candidate's Name] 

 

Dear [Hiring Manager's Name], 

I am writing to provide an assessment of [Candidate's Name] regarding their abilities for the [Job 

Title] position. Below are their key strengths and areas for improvement: 

Strengths 

• Strong communication skills, both written and verbal. 

• Proficiency in [relevant software or tools]. 

• Excellent problem-solving abilities demonstrated in past projects. 

• Ability to work collaboratively within a team. 

• Flexibility and quick adaptability to changing environments. 

Areas for Improvement 

• Time management skills need enhancement. 

• Could benefit from additional training in [specific skill or software]. 

• Requires more experience in [specific area related to the job]. 

Overall, I believe [Candidate's Name] has the potential to excel in the role. With some 

mentorship in the areas identified, they can become a valuable asset to our team. 

Thank you for considering this assessment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


