
Applicant Competency Review 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Applicant Competency Review for [Applicant's Name] 

Dear [Recipient's Name], 

I am writing to provide a comprehensive competency review for [Applicant's Name] regarding 

their application for the [Position Title] role. 

Competencies Reviewed 

• Technical Skills: [Details of technical skills] 

• Communication: [Details of communication skills] 

• Problem-Solving: [Details of problem-solving abilities] 

• Team Collaboration: [Details of teamwork capabilities] 

Overall Assessment 

[Provide an overall assessment of the applicant's competencies, strengths, and areas for 

improvement.] 

Thank you for considering this review. Should you have any further questions or require 

additional information, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 

[Your Company] 


