Internal Job Application for Skill
Development Opportunity

Date: [Insert Date]

[Your Name]

[Your Job Title]

[Your Department]

[Your Email]

[Your Phone Number]

To: [Manager's Name]

[Manager's Job Title]

[Company Name]

[Company Address]

Dear [Manager's Name],

| am writing to formally apply for the [Specific Position/Opportunity] within [Department/Team
Name], as advertised in [where you found the information]. | am excited about the possibility of
furthering my professional development and contributing to our team in a new capacity.

During my time as [Your Current Position] in [Current Department], | have developed a strong
foundation in [relevant skills or experiences]. I believe that this internal opportunity aligns
perfectly with my career goals and my commitment to [Company Name]. | am particularly
interested in [specific aspects of the new role] and how it can help me grow my skills in [specific
skills].

| am confident that my experience with [mention any relevant projects, teams, or skills] makes
me a suitable candidate for this role. I am eager to bring my skills and perspective to

[Department/Team Name] and am enthusiastic about the potential for collaboration and growth.

Thank you for considering my application. | look forward to the opportunity to discuss how I can
contribute to the team while pursuing my professional development.

Sincerely,



[Your Name]



