
Internal Job Application for Project 

Leadership Position 

Dear [Hiring Manager's Name], 

I am writing to formally apply for the Project Leadership position within [Department/Team 

Name] as advertised on [Date]. Having been a part of [Current Department/Team] for 

[Duration], I believe my experiences, skills, and knowledge make me a strong candidate for this 

role. 

In my current role as [Your Current Job Title], I have had the opportunity to lead [specific 

project or responsibility], where I successfully [mention achievements or contributions]. This 

experience has equipped me with the necessary skills in [mention relevant skills, e.g., strategic 

planning, team management, etc.]. 

I am particularly drawn to this project leadership role because [state reason related to your 

aspiration or alignment with the team's goals]. I am eager to bring my knowledge of [specific 

tools or methodologies relevant to the role] to enhance the team's performance and drive 

successful project outcomes. 

I am looking forward to the possibility of discussing this exciting opportunity with you. Thank 

you for considering my application. I am hopeful to contribute further to our organization in a 

leadership capacity. 

Sincerely, 

[Your Name] 

[Your Current Job Title] 

[Your Contact Information] 

[Date] 


