
Job Offer Letter 

Date: [Insert Date] 

Dear [Candidate's Name], 

We are pleased to extend to you an offer for the position of [Job Title] at [Company Name]. We 

were impressed with your skills and experience, and we believe you will be a valuable addition 

to our team. 

This position is a remote role, and you will have the flexibility to work from your location. Your 

primary responsibilities will include [briefly outline duties and expectations]. 

Your starting salary will be [Insert Salary] per [year/month], and you will be eligible for 

[benefits, bonuses, or any incentives] as mentioned in the attached document. 

Please sign and return this letter by [Response Deadline] to confirm your acceptance of this job 

offer. We look forward to your positive response. 

If you have any questions or need further information, please don't hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Contact Information] 


