
Individualized Leadership Potential 

Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Individualized Leadership Potential Assessment Results 

Dear [Recipient Name], 

I am pleased to present your Individualized Leadership Potential Assessment. This assessment 

aims to identify your unique leadership qualities and areas for growth within our organization. 

Assessment Overview 

Your results indicate that you possess the following strengths: 

• [Strength 1] 

• [Strength 2] 

• [Strength 3] 

Development Areas 

In addition to your strengths, the assessment highlighted the following areas for development: 

• [Development Area 1] 

• [Development Area 2] 

• [Development Area 3] 

Next Steps 

I recommend that you consider the following actions to enhance your leadership potential: 

1. [Action Step 1] 

2. [Action Step 2] 

3. [Action Step 3] 

Thank you for your dedication and commitment to your personal and professional growth. 

Should you have any questions or require further clarification regarding your assessment, please 

do not hesitate to contact me. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


