
Financial Evaluation for Project Planning 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Financial Evaluation for [Project Name] 

We have conducted a thorough financial evaluation of the proposed project, [Project Name], 

aimed at [Brief Description of Project's Objective]. The findings are as follows: 

1. Project Budget Overview 

Total Estimated Cost: $[Amount] 

• Personnel: $[Amount] 

• Materials: $[Amount] 

• Overhead: $[Amount] 

• Other Costs: $[Amount] 

2. Funding Sources 

Proposed funding includes:  

• Grants: $[Amount] 

• Investments: $[Amount] 

• Donations: $[Amount] 

3. Expected Outcomes 

The anticipated benefits of this project include: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 



We believe that with careful planning and execution, [Project Name] holds significant potential 

for [Briefly Mention Impact]. 

Thank you for your attention to this evaluation. We look forward to discussing this project 

further. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Your Contact Information] 


