Workplace Safety Policy Communication

Date: [Insert Date]

To: All Employees

From: [Your Name], [Your Position]

Subject: Workplace Safety Policy Update

Dear Team,

As part of our ongoing commitment to ensuring a safe and healthy work environment, we are
updating our Workplace Safety Policy. This policy outlines the procedures and responsibilities

necessary to maintain a safe workplace for all employees.

Please take the time to review the updated policy, which can be found on our internal portal or
attached to this email. Key highlights include:

o Mandatory safety training for all employees

o Regular safety audits and inspections

« Emergency response procedures

e Reporting incidents or hazardous conditions

Your safety is our priority, and we expect everyone to adhere to these guidelines to foster a safe
working environment. If you have any questions or feedback regarding the updated policy,
please do not hesitate to reach out.

Thank you for your attention and cooperation.
Sincerely,

[Your Name]
[Your Position]



