
Innovation Management System Review 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Review of the Innovation Management System 

Dear [Recipient Name], 

I hope this message finds you well. As part of our ongoing efforts to enhance our Innovation 

Management System, I would like to propose a review session to evaluate our current processes, 

outcomes, and future opportunities. 

The objectives of this review will include: 

• Assessing the effectiveness of our current innovation practices. 

• Identifying barriers to innovation. 

• Gathering feedback from stakeholders. 

• Exploring new ideas and strategies for improvement. 

Proposed Date and Time for the Review: [Insert Date & Time] 

Your participation and input will be invaluable in making this review a success. Please confirm 

your availability. 

Thank you for your attention and cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


