
Letter of Introduction for Joint Venture 

Discussions 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name], 

I hope this message finds you well. I am [Your Position] at [Your Company Name], where we 

specialize in [Brief description of your company and its services]. We have been following the 

impressive work that [Recipient Company Name] has been doing in [Recipient's industry/field] 

and believe there is significant potential for collaboration between our two companies.  

I would like to propose a meeting to explore the possibility of a joint venture that could leverage 

our strengths and create value for both organizations. Our research suggests that a partnership 

could allow us to [mention any specific ideas or benefits, e.g., expand market reach, combine 

resources for R&D, etc.].  

Please let me know your availability in the coming weeks for a discussion. I am looking forward 

to the opportunity to explore this further.  

Thank you for your consideration. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name]  


