
Letter of Outline for Engineering 

Consultancy Services 

[Your Company Letterhead] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Engineering Consultancy Services 

Dear [Recipient's Name], 

We are pleased to submit our outline proposal for engineering consultancy services for [Project 

Name/Project Description]. Our firm, [Your Company Name], has extensive experience in 

[mention relevant fields, e.g., structural engineering, environmental consulting, etc.], and we are 

committed to providing high-quality solutions tailored to your project needs. 

1. Project Understanding 

We understand that the key objectives of this project are [briefly list objectives]. 

2. Scope of Services 

The following services will be offered: 

• Preliminary consultation and site assessment 

• Design and engineering analysis 

• Project management and coordination 

• Regulatory compliance analysis 

• Performance monitoring and evaluation 

3. Deliverables 

The deliverables for this project will include: 



• Initial assessment report 

• Detailed design documents 

• Final project report 

4. Timeline 

We anticipate the project will take approximately [insert duration] from the start date, contingent 

upon [mention any conditions affecting the timeline]. 

5. Budget Estimate 

Our preliminary budget estimate for this project is [insert budget figure]. A detailed cost 

breakdown can be provided upon further discussion. 

6. Conclusion 

We are excited about the opportunity to work with [Recipient's Company Name] on this project. 

We believe that our expertise aligns well with your needs, and we look forward to discussing it 

further. 

Thank you for considering our proposal. Please feel free to contact me at [Your Phone Number] 

or [Your Email Address] should you have any questions or require additional information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 


