
External Regulatory Submission 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Regulatory Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Submission of [Type of Submission] for 

[Product/Project Name] 

Dear [Recipient Name], 

We are pleased to submit the following documents for your review regarding [Product/Project 

Name]. This submission includes: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

This submission aims to [briefly state the purpose of the submission]. We believe that the 

enclosed information supports our request for [specific action or approval needed]. 



Please acknowledge receipt of this submission and feel free to contact us should you require any 

additional information or clarification. 

Thank you for your attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 


