Compliance Notification for External Review

Date: [Insert Date]

To: [Insert Recipient's Name]

[Insert Recipient's Title]

[Insert Recipient's Organization]

[Insert Recipient's Address]

Dear [Insert Recipient's Name],

We are writing to inform you that in accordance with our commitment to compliance and
continuous improvement, an external review will be conducted on [Insert Date of Review]. This
review aims to ensure adherence to regulatory standards and enhance operational efficiency.
We value the importance of transparency and collaboration and believe that your insights and
cooperation are crucial to the success of this review. Please find attached the necessary

documents and information that will be needed during the review process.

If you have any questions or require further information, do not hesitate to reach out to us at
[Insert Your Contact Information].

Thank you for your attention to this matter. We look forward to your support during this external
review process.

Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Your Email]

[Your Phone Number]



