
Notification of Resource Allocation Realignment 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Resource Allocation Realignment Notification 

Dear [Recipient's Name], 

We would like to inform you of an important update regarding the resource allocation within our 

organization. Effective [Insert Effective Date], there will be a realignment of resources to better 

meet our strategic objectives. 

The following changes will take effect: 

• Resource A will be reallocated from Department X to Department Y. 

• Resource B will receive an increase in funding to support Project Z. 

• Resource C will be temporarily suspended until further notice. 

We believe that this realignment will enable us to enhance our efficiency and effectiveness in 

achieving our goals. Please feel free to reach out if you have any questions or require further 

clarification about this change. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


