Letter of Appeal for Resource Allocation Modification

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Department]

[Your Company/Organization]
[Your Address]

[City, State, ZIP Code]

Email: [Your Email]

Phone: [Your Phone Number]
To: [Recipient's Name]
[Recipient's Position]
[Recipient's Department]
[Recipient's Company/Organization]
[Recipient's Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally appeal for a modification in the
allocation of resources concerning [specific project or department].

Due to [reason for appeal, e.g., increased workload, unforeseen circumstances], we are facing
challenges that hinder our ability to achieve our objectives efficiently. An adjustment in
resources, specifically [detail the specific resources needed], would significantly enhance our
productivity and overall outcomes.

| appreciate your consideration of this matter and would be grateful for the opportunity to discuss
this appeal further at your earliest convenience. Thank you for your attention and support.

Sincerely,



[Your Signature (if sending a hard copy)]

[Your Printed Name]



