
Compliance Investigation Summary 

Date: [Insert Date] 

To: [Recipient Name] 

Subject: Summary of Compliance Investigation and Action Items 

Investigation Overview 

The compliance investigation initiated on [Start Date] concluded on [End Date]. The purpose of 

this investigation was to address concerns regarding [Specify Issues]. 

Summary of Findings 

• Finding 1: [Description] 

• Finding 2: [Description] 

• Finding 3: [Description] 

Action Items 

1. Action Item 1: [Description] - Responsible: [Name] - Deadline: [Date] 

2. Action Item 2: [Description] - Responsible: [Name] - Deadline: [Date] 

3. Action Item 3: [Description] - Responsible: [Name] - Deadline: [Date] 

Conclusion 

We appreciate the cooperation of all parties involved in this investigation. We are committed to 

addressing these issues and ensuring compliance. Please feel free to reach out if you have any 

questions regarding this summary. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


