
Ethical Standards Clarification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

Subject: Clarification of Ethical Standards 

I hope this message finds you well. I am writing to clarify our organization's ethical standards as 

they pertain to [specific situation or context]. It is crucial for us to ensure that all team members 

and stakeholders are aligned with our core values. 

The key ethical standards that guide our operations include: 

• Integrity: We commit to honesty and transparency in all our dealings. 

• Respect: We uphold the dignity and rights of all individuals. 

• Accountability: We take responsibility for our actions and their consequences. 

• Fairness: We ensure equity in our policies and practices. 

Should you have any questions or require further clarification regarding these standards, please 

do not hesitate to reach out to me directly. It is important that we maintain an open line of 

communication to uphold our ethical obligations. 

Thank you for your attention to this matter, and for your continued commitment to our ethical 

principles. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


