
Pension Fund Withdrawal Request 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date: [Insert Date] 

To, 

[Pension Fund Provider Name] 

[Provider Address] 

City, State, Zip Code 

Subject: Pension Fund Withdrawal Request 

Dear [Provider Name or 'Pension Fund Manager'], 

I hope this message finds you well. I am writing to formally request the withdrawal of my 

pension fund due to my current job transition. As I am in the process of changing my 

employment, I wish to access my pension funds to manage my financial situation during this 

period. 

My details are as follows: 

• Name: [Your Full Name] 

• Account Number: [Your Account Number] 

• Previous Employer: [Your Previous Employer's Name] 

• Date of Birth: [Your Date of Birth] 

Please let me know what documents are required to process this request and any forms I need to 

complete. I appreciate your prompt attention to this matter and look forward to your response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


