
Letter of Conclusion for Consultancy 

Services 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Client Name] 

[Client Position] 

[Client Company] 

[Client Address] 

[City, State, Zip Code] 

 

Dear [Client Name], 

We are pleased to inform you that our consultancy services for [Project or Topic] have reached a 

successful conclusion as of [End Date]. Over the course of our engagement, we have 

accomplished several objectives, including: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 



We appreciate the opportunity to work with you and your team. The collaboration has provided 

us with valuable insights and experiences that we will carry forward. Enclosed you will find all 

relevant documentation and final reports pertaining to our services. 

Please do not hesitate to reach out if you have any further questions or require additional support 

in the future. 

Thank you once again for choosing [Your Company] as your consultancy partner. 

 

Sincerely, 

[Your Signature] 

[Your Printed Name] 

[Your Position] 

[Your Company] 


