
Business Continuity Strategy Overview 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Business Continuity Strategy Overview 

Dear [Recipient Name], 

I am writing to provide you with an overview of our Business Continuity Strategy aimed at 

ensuring the resilience and continuity of our operations in the face of potential disruptions. 

1. Objective 

The primary objective of this strategy is to safeguard our critical functions and minimize the 

impact of unexpected events on our operations. 

2. Key Components 

• Risk Assessment: Identifying potential risks and vulnerabilities. 

• Business Impact Analysis: Evaluating how disruptions can affect our operations. 

• Recovery Strategies: Developing plans to restore normal operations rapidly. 

• Training and Awareness: Ensuring all employees are aware of their roles in the strategy. 

• Regular Testing: Conducting drills and reviews to improve the plan. 

3. Implementation Timeline 

The Business Continuity Strategy will be implemented in phases over the next [Insert Time 

Frame]. We will provide regular updates on our progress. 

4. Conclusion 

Ensuring business continuity is essential for our organization's success. Your support and 

collaboration are vital as we move forward with this initiative. 

Thank you for your attention. Should you have any questions or need further information, please 

feel free to contact me. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


