
Impact Evaluation Report 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to present the findings of the impact evaluation conducted on [specific sector or 

program] for the period of [insert time frame]. The objective of this evaluation was to assess the 

effectiveness and outcomes of the [specific project or initiative] in achieving its intended goals. 

Key Findings 

• Outcome 1: [Brief description of outcome] 

• Outcome 2: [Brief description of outcome] 

• Outcome 3: [Brief description of outcome] 

Recommendations 

Based on the evaluation, we recommend the following actions: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

We appreciate the opportunity to conduct this evaluation and look forward to discussing the 

results further. Please feel free to reach out if you have any questions or require additional 

information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 



[Your Contact Information] 


